
 

Information Package 

Office of the District Chair 

Revised: April 1, 2022 



Filing Nomination Papers 

Individuals interested in nominating themselves for the position of District Chair should 
contact the District Clerk to make an appointment to submit the necessary paperwork. 

Overview 

This information package has been prepared to assist individuals interested in the 
Office of the Chair of Muskoka District Council (the “District Chair”).  In the event of a 
conflict between this information package and the Muskoka District Council Procedure 
By-law, the Procedure By-law governs. 

General Background Information 

• The District Chair is expected to fulfill all the duties and obligations hereinafter 
set out. 

• Terms are for four years unless otherwise specified.  The current term will be 
November 15, 2022, to November 14, 2026.  Members of Muskoka District 
Council will be sworn in on Monday December 5, 2022. 

• The District Chair receives compensation.  Also, the District Chair is reimbursed 
for expenses incurred when on Muskoka business and is reimbursed for mileage 
at a rate that is established by Council policies from time-to-time. 

Responsibilities, Duties and Obligations of District Chair 

The duties, responsibilities and obligations of the District Chair are found in various 
statutes and Muskoka’s Policies and Procedures, including, but not limited to: 

• Municipal Act, 2001, S.O. 2001, c.25 (Municipal Act) 
• Policies established by Muskoka District Council 
• Muskoka District Council Procedure By-law 
• Municipal Conflict of Interest Act 
• Council-Staff Relations Policy 
• Common law duties and responsibilities applicable to members of municipal 

Councils 

This information package identifies the general responsibilities of the office.  Specific 
requirements can be found in the applicable legislation, by-laws, policies, and other 
documents. 

The District Chair is expected to participate in Council and municipal activities in 
accordance with the legislation and applicable by-laws and policies.  The District Chair 
has an obligation to act honestly, in good faith and in the best interests of the 
municipality, and exercise the care, diligence and skill that a reasonably prudent person 
would exercise in comparable circumstances.  The District Chair is expected to: 

• Attend all Council and Committee meetings; 



• Preside over Council meetings so that business can be carried out effectively 
and efficiently; 

• Provide leadership to Council; 
• Represent Muskoka at official functions; 
• Act as Chief Executive Officer of The District Municipality of Muskoka; 
• Maintain the confidentiality of information obtained as required; 
• Provide information that would be important for the members of District Council 

to know in making its decisions; 
• Know where there is, or may be, a conflict between the District Chair’s personal 

interest and the interests of the municipality, disclosing the conflict to the Council 
and being absent from the discussion and vote on such matters; and 

• Carry out the duties of the head of Council in accordance with the Municipal Act, 
or any other Act. 

Eligibility Requirements 

Eligibility to Participate 

To be eligible to be selected as District Chair, an individual must: 

• Be entitled to be an elector in one of the area municipalities within The District 
Municipality of Muskoka under section 17 of the Municipal Elections Act, 1996, 
which generally means: 

o Be over 18 years of age 
o Must be a Canadian citizen 
o Reside, own or be a tenant of land within The District Municipality of 

Muskoka 
• Not be disqualified by the Municipal Act, or any other Act from holding the office 

Under the Municipal Act, the following individuals are ineligible to participate: 

• Except in accordance the Municipal Elections Act, 1996, 
o employees of The District Municipality of Muskoka, 
o a person who is not an employee of The District Municipality of Muskoka 

but who holds an administrative position of the municipality. 
• A judge of any court. 
• A member of the Assembly as provided in the Legislative Assembly Act or of the 

Senate or House of Commons of Canada. 
• Except in accordance with Part V of the Public Service of Ontario Act, 2006 and 

any regulations made under that Part, a public servant within the meaning of that 
Act. 

Interested persons will be required to certify that they are eligible in their nomination 
papers. 

  



Disqualification after Selection 

A person selected as District Chair may be subsequently disqualified from holding office 
if, at any time during the term of office of that member, he or she: 

(a) ceases to be a Canadian citizen; 
(b) ceases to be a resident, the owner or tenant of land within The District 

Municipality of Muskoka; or 
(c) would be prohibited under the Municipal Act, or any other Act from voting 

in an election for the office of Muskoka District Councillor if an election 
was held at that time. 

Persons interested in the office are encouraged to take these requirements into 
consideration. 

Nomination Papers 

Persons interested in putting their names forward for the office of District Chair must 
self-nominate in accordance with the Council Procedure By-law. 

Nomination papers must include: 

(a) self-nomination form (Form 1); 
(b) the Certificate of Undertaking (Form 2); and 
(c) a Candidate Profile (to be provided by the candidate). 

Forms 1 and 2 are attached to this information package. 

Nominations for the 2022 to 2026 term may be submitted at any time between May 2, 
2022, and until 4:00 p.m. on November 15, 2022.  Nominations received before or after 
such dates will not be accepted.  Interested individuals should contact the District Clerk 
to make an appointment to submit their nomination papers: 

Amy Back, District Clerk 
The District Municipality of Muskoka 
70 Pine Street 
Bracebridge, ON P1L 1N3 
Telephone:  705-645-2100 x4253 
Email: amy.back@muskoka.on.ca 

  

mailto:amy.back@muskoka.on.ca


Selection Process 

Prior to First Meeting of Incoming Muskoka District Council 

• The District Clerk will hold all nominations received prior to the completion of the 
municipal elections on October 24, 2022. 

• Once the election is over and the names of the incoming Muskoka District 
Councillors are known, the District Clerk will circulate the applications received 
from all eligible candidates to the members of the incoming Council. 

All Candidates Meeting 

• In the event that there are two or more candidates, a formal meet the candidates 
and/or debate event shall be held not less than seven (7) days prior to the first 
meeting of the incoming Council. 

• The date, time, location and agenda of the meet the candidates/debate event 
shall be established by resolution by the outgoing Council prior to the municipal 
election. 

• The moderator for the meet the candidates/debate event shall be appointed by 
the outgoing Council. 

• The meet the candidates/debate event shall not be a meeting of Council.  In 
particular, the swearing of oaths of office by the incoming Councillors shall not be 
administered as part of the proceedings. 

• The meet the candidates/debate event shall be open to the public. 
• No Muskoka District Council business shall be transacted, and no decisions of 

any kind shall be made at this event save and except for the candidate 
meeting/debate. 

• Members of the public shall be permitted to participate in the meet the 
candidates/debate event by way of prepared questions.  All such questions shall 
be submitted to the District Clerk at least two (2) business days before the date 
of the event.  The selection of questions to be used at the event shall be made by 
the moderator. 

At the First Meeting of the Incoming Muskoka District Council 

• The Muskoka District Council for the 2022 to 2026 term will come together and 
organize as a municipal Council at the commencement of the first meeting to be 
held on Monday, December 5, 2022. 

• After the Councillors are sworn in, the first order of business will be the selection 
of the Muskoka District Council Chair. 

• The District Clerk will report to the Council the names of the candidates that have 
been nominated and are qualified to hold the office of Muskoka District Council 
Chair. 

• Each eligible candidate may address Council for a time period of up to ten (10) 
minutes District Acting Clerk shall inquire as to whether or not there are any 



questions by Council.  The question and answer session for each candidate shall 
not exceed ten (10) minutes. 

• Candidates are not permitted to address Council or members of Council, except 
as described above or while Council is in recess. 

• Voting shall be by way of secret ballot. 
• Prior to the first meeting of the incoming Council, the District Clerk shall prepare 

ballots with the names of all eligible candidates. 
• A confidential voting area, complete with ballot box, shall be established by the 

District Clerk for members of Council to complete their ballots. 
• At the conclusion of the first round of voting, the ballot box shall be opened by 

the District Clerk and the votes counted in public.  The District Clerk shall publicly 
announce the results of the vote. 

• In order to be elected to the Office of District Chair, a candidate must receive a 
simple majority of those members present and eligible to vote. 

• After the announcement of the results of the first vote, if there is no candidate 
that has achieved the required number of votes, the District Clerk shall declare a 
recess of not less than ten (10) minutes during which: 
o New ballots shall be prepared with the names of the remaining candidates 

determined in accordance with the Council Procedure By-law; and 
o Members of Council may discuss the remaining candidates amongst 

themselves or with any person present. 
• Any candidate receiving no votes and, except in the case of a tie, the candidate 

receiving the lowest number of votes shall be eliminated from further rounds of 
voting. 

• In the event of a tie, and no majority has been obtained, the tied candidates shall 
continue through to the next round of voting. 

• Prior to proceeding to the next round of voting, all candidates remaining shall be 
permitted to address Council for not more than ten (10) minutes each. 

• At the conclusion of the recess, the District Clerk shall call the meeting back to 
order and a further round of voting shall commence. 

• Voting shall continue in accordance with the above until a candidate has 
obtained a simple majority of those members present and eligible to vote. 

• Once a candidate has received the required simple majority, the District Clerk 
shall declare that candidate the winner and the person shall be sworn in 
immediately as District Chair. 

• Once sworn in, the new District Chair shall take his/her place and preside over 
the remainder of the meeting. 

Additional Information 

For more information, contact: 

Amy Back, District Clerk 
Tel: (705) 645-2100 x4253 
Email: amy.back@muskoka.on.ca 

End 
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Form 1 – Self Nomination 

Date: ___________________________ 

To: Members of Muskoka District Council 2022 to 2026 term 
c/o District Clerk 
The District Municipality of Muskoka 
70 Pine Street 
Bracebridge, ON  P1L 1N3 

I hereby nominate myself for the office of Chair of The District Municipality of Muskoka 
for the 2022 to 2026 term of Council. 

I understand that selection of District Chair proceedings will be held at the First Meeting 
of the 2022 to 2026 Muskoka District Council meeting on Monday, December 5, 2022. 

I certify that I have read and understand the duties, obligations and responsibilities that 
are associated with being District Chair as outlined in the Information Package for Office 
of District Chair dated April 1, 2022. 

Name: ____________________________________ 

Signature: ____________________________________ 

Address: ____________________________________ 

____________________________________ 

____________________________________ 

Contact Information: 

Telephone - Home ________________________________ 

Telephone - Business ________________________________ 

Telephone - Cell ________________________________ 



Fax ________________________________ 

Email ________________________________ 

Attachments: 

(1) Certificate and Undertaking (Form 2) 
(2) Candidate Profile (to be provided by nominee) 

End  



 

Form 2 

Applications for Office of District Chair 

Certificate and Undertaking 

Pursuant to the Municipal Act, 2001, S.O. 2001, c.25, the eligibility requirements for 
selection of District Chair are as follows: 

“257. Eligibility – upper-tier municipality 

Every person is qualified to be elected or to hold office as a member of a council of an 
upper-tier municipality, 

(a) who is entitled to be an elector in a lower-tier municipality within the upper-tier 
municipality under section 17 of the Municipal Elections Act, 1996; and 

(b) who is not disqualified by this or any other Act from holding the office.” 

“258 (1) Ineligibility - individuals 

The following are not eligible to be elected as a member of a council or to hold office as 
a member of a council: 

1. Except in accordance with section 30 of the Municipal Elections Act, 1996, 

i. an employee of the municipality, 

ii. a person who is not an employee of the municipality but who is the clerk, 
treasurer, Integrity Commissioner, Auditor General, Ombudsman or 
registrar referred to in section 223.11 or an investigator referred to in 
subsection 239.2 (1) of the municipality, or 

iii. a person who is not an employee of the municipality but who holds any 
administrative position of the municipality. 

2. A judge of any court. 

3. A member of the Assembly as provided in the Legislative Assembly Act or of the 
Senate or House of Commons of Canada. 



4. Except in accordance with Part V of the Public Service of Ontario Act, 2006 and 
any regulations made under that Part, a public servant within the meaning of that 
Act.” 

“258 (2) Disqualification 

A member of council of a municipality is disqualified from holding office if, at any time 
during the term of office of that member, he or she, 

(a) ceases to be a Canadian citizen; 

(b) is not a resident, the owner or tenant of land or the spouse of an owner or tenant 
of land in the municipality, in the case of a member of council of a local 
municipality, or in a lower-tier municipality within the upper-tier municipality, in 
the case of a member of council of an upper-tier municipality; or 

(c) would be prohibited under this or any other Act from voting in an election for the 
office of member of council of the municipality if an election was held at that 
time.” 

The undersigned hereby certifies that he/she has reviewed the above, and is not 
disqualified from serving as Muskoka Council District Chair by reason of any of the 
above grounds, and that there are presently no circumstances that may result in the 
undersigned becoming disqualified. 

Dated at the _____________ of ___________, Ontario this ___________ day of 

_______________, 2022. 

________________________ ________________________ 
District Clerk Signature of Nominee 

End 


